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O December 1957

Chbe!, Lanagemst Steff

Cnief, hecords Henageoent et

Woekly seport ~ Wesk fuding & Dsossber 1577

e Lontribgtions

1) The FormEs Honagemamt Sarvey in the Iristing Gerviges

{)mmmwm%mﬁ.aﬁmunmm
vhich showld heve boen Sestroyed iz accordmace wilh the
schedzle for the jogistics Uffice. Aetion has been
token to see that thewe will be destyoyed.

{2) Five nov and yevised foras were compieted.

{3) Siz imstallsticus =f ‘ubject Fumeric Filing System
wverwe nade in Wi,

(L) Sixtyesix cu. ft. of imsctive records were recelved
by the isesrts Center. Total boldings in the Records
Cemter amousted to 37,183 cu. L.

7. Liotangible
e

setisments ~ Active

. fudit of Tecords Cooteol Behedules.

{1} Uffice of Fersomnci. ke reviged scheduje hac besn
forvardes for signatures from divisiom and siaff chlefs.

{(2; Office of Uyerstimes. & sscond portion of the
schodile hes bsen sent to the (omtests Division for
reviev e coocrdlpntion.

. lnstallstion of Filing Iywteas.
{1) Coepleted & insteliations ss indicmted in le(3).

{2} wtfice of Fersompel. luetallstion being sede in
Fepsonoe]l Lvelusilon ;:‘wiﬁa.
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Survey of Fersounele-Rype Yital iecords. . dzefs of the

FLTVy vew an yevised fotmy im process. U

Forus Mehageesnt Survey Printing Services Divisten.
ilimization of 2h eu. 3. of inactive records an indicuted
in 2a(1).

(1) Persumel, Office of Cummmications. A yusosal for Uyen
Ghalf Tiling hes beern subitied to the «Ifiize.

o) gy Setaie, oTrioe o Somnimsime.
been egreed i by ¥he Librerisn, & forse) prepoEal
vill now be mads fur the installation.
e - lusctive
CI/0R Spmce Leyuat and W’b surveys
industrial Feglistar, 'heiy fiie.
“ifice of Secwily, Shely File.
Yy Library UlvinlemfORE., Shelr File
Film Index Greghic: sgister, Specisl Card File.
£ dguimnent Index, {Cerds), Snginecving Pivision/Como.
s ,

G cwowaeratasd thet JUSr Ls i the jrocess of consldering
e destreetion of & relatively large @vap of rsconds.
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